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BCRS Business Loans Limited

Wolverhampton Science Park

Technology Centre

Glaisher Drive

Wolverhampton

WV10 9RU

Tel:
0345 3138410

Fax:
01902 428030

Email:
enquiries@bcrs.org.uk

Web:
www.bcrs.org.uk
JOB DESCRIPTION

1 Job Title

Finance Intern 
2 Location 

Technology Centre, Wolverhampton Science Park, Glaisher Drive, Wolverhampton WV10 9RU
3 Hours of work
Hours of work are normally between 9.00am to 5.00pm Monday to Thursday, 9.00am to 4.30pm Friday with a ½ hour lunch break. Holidays are 23 days per annum plus statutory Bank Holidays
4 Salary
As a responsible employer BCRS is committed to paying the Living Wage to all its Interns
5 How to Apply

Please send a CV and Covering Letter to enquiries@bcrs.org.uk
We will review all applications and pay travel expenses for those invited to attend an interview

6 Information for Candidates
As a result of the growth of BCRS we are able to offer internships for individuals keen to work in this sector. We have already successfully employed interns from the Universities of Birmingham, Coventry, Wolverhampton and the London School of Economics so you can be assured of a comprehensive programme of mentoring and support.

The total staff of seventeen includes six Business Development Managers (BDMs), Head of Credit, Portfolio & Compliance Manager, Portfolio & Lending Co-ordinator, Marketing Assistant, Office Administrator, Financial Administrator, Management Accountant and Lending & Project Accountant as well as the Chief Executive, Finance Director and Operations & Marketing Director who form the Senior Management Team.

Coaching and staff support is provided by the Chief Executive whose key role is to develop and maintain the strategic direction of the organisation and manage its operations to meet its growth prospects.

The Operations and Marketing Director is responsible for the operational management as well as all marketing and PR activities to raise the profile of BCRS, along with the Marketing Assistant

The Business Development Managers’ leading role is to find new customers by proactively networking in the marketplace and developing loan applications. The Portfolio & Compliance Manager manages our Loan Book and Regulatory requirements and the Office Administrator is responsible for managing the day to day office functions as well as screening initial loan enquiries and carrying out initial default management. 
The Financial Administrator and the Management Accountant work with the Financial Director who looks after the financial management of BCRS. 

We are passionate about our mission to provide access, support and guidance to enterprising people who seek to build businesses but are excluded by traditional lenders. We operate on mutual and co-operative principles and are looking for individuals with drive and enthusiasm for our mission to work with us to achieve our goals.

7 Job Description

Financial Modelling

To assist the Finance Director and the Finance Team in developing a number of financial models to support and ratify BCRS Business Loans future plans and funding.

Financial Sustainability Project

Using historical data assist the Finance Director in assessing the scale required for BCRS to achieve financial sustainability and make recommendations in potential adjustment to interest rates and risk balancing of portfolio to achieve this
Information for funding/due diligence

Assist the Finance Director and the Finance Team in producing the information required to support funding applications and due diligence requests in relation to these applications.
Assist BDM team in obtaining information to support lending cases
For new loan applications obtaining information from credit check software, Companies House and The Land Registry and populating the CRM system with this information.
Assist in the introduction of new systems and MI as required by new Funding Streams

Assist the Finance Director and Finance Team in introducing and developing new systems and management information as required with the introduction of new funding streams.
Portfolio Management

Assist the Portfolio Manager in developing an early warning system by collating information provided from our credit reference system DNBi.

Assist the Portfolio Manager in collating and reviewing information requested as a condition of the loan being granted for example, management accounts and statutory accounts.

Assist the Portfolio Manager in producing a suite of MI to determine the performance of the portfolio and identify key risks.

Assist the Portfolio Manager, Finance Team and Office Administrator in producing reports and developing systems to ensure timely credit control. 
Any other tasks as instructed by the Finance Director to improve debt collection
Management Information

Assist the Finance Director and his team to develop and produce MI to be used both operationally and for governance by the Board.
Assist in completion of advanced risk based lending project

Follow on from work completed during intern projects, namely to develop recommendations on risk from collation of historical data

To assist in development of a scoring system to categorise loans as low, medium or high risk

To develop interest rate bands for lending for each risk category to ensure BCRS delivers the required operating profit determined by the Finance Committee

To monitor the portfolio of lending based on risk category to ensure that the portfolio is balanced to achieve the operating profit requirements determined by the Finance Committee 

Financial reporting

Assist Management Accountant in preparation of monthly management accounts
Other duties

Answering the telephone as and when required

Supporting the Office Administrator in producing loan documentation during busy periods

Providing holiday and other absence cover for the Financial Administrator and Office Administrator

Provide support in ensuring compliance with FCA (Financial Conduct Authority) requirements and BCRS’s Credit Policy, Risk Management and Lending Procedures Manual

Developing reports on CRM (Customer Relationship Management) system as advised by Finance Director and assessing completeness of data

Any other tasks as deemed appropriate by the Financial Director
8 Additional Comments

BCRS provides a professional, modern working environment with a non-hierarchical, open culture that suits individuals prepared and willing to take responsibility
9 Knowledge, Qualifications, Experience and Skills (Competencies)

· Minimum 2.1 undergraduate degree (all disciplines, but those with a numerical/analytical degree at an advantage).
· Masters and PhD graduates welcomed.
· Basic understanding of and interest in the finance sector and financial affairs in general.
· Sound written communication skills, with an ability to identify what is key information and present information clearly for a variety of audiences
· Proven analytical and problem-solving skills.
· Positive attitude and excellent interpersonal skills, able to work collaboratively with internal and external stakeholders on development and effective delivery.
· Excellent organisational skills and willingness to deliver high quality work.

· Ability to work to deadlines and pre-set timescales.
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